
 

 

  

 

CONSTRUCTION CHANGE ORDER 
 

OVERVIEW 

 

Change Order Number: ______________________________________________________________ 

Project Name: ____________________________ Project Number: __________________________ 

Location of Work: ___________________________________________________________________ 

Contractor Name: _________________________ Client Name: ____________________________ 

Date of Issue: _______________ 

 

CHANGE TO CONTRACT 

 

Change Description: 

 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

Breakdown: 

 

● _____________________________________________________________________________ 

● _____________________________________________________________________________ 

● _____________________________________________________________________________ 

● _____________________________________________________________________________ 

 

Change in Contract Price: Change in Contract Time: 

Original Contract Price: ________________ Original Completion Date: ________________ 

Price of Change: ________________ Additional Time for Change: ________________ 

New Contract Price: ________________ New Completion Date: ________________ 

 

APPROVAL 

 

Client Approval: 
 

https://legaltemplates.net/


 

 

    

Constructor Signature  Constructor Name 

 

     

Constructor 

Name 

 Constructor Representative 

Signature 

 Constructor Representative 

Name and Title 
 

 

    

Client Signature  Client Name 

 

     

Client 

Name 

 Client Representative 

Signature 

 Client Representative 

Name and Title 
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