
	
	



	REFERENCE LETTER


 
Dear _____________, 

I am writing to highly recommend _____________ [Name of Referenced Person] for _____________ [Reference Reason] in your organization. As _____________’s [Name of Referenced Person] _____________ [Relationship with Referenced Person] for _____________ [Duration of Time Known], I have had the pleasure of watching them grow both professionally and personally.

During their time under my guidance, _____________ [Name of Referenced Person] consistently demonstrated a strong work ethic, exceptional communication skills, and an unwavering commitment to achieving their goals. Their ability to work collaboratively and effectively with others was particularly impressive, and they were always willing to go above and beyond to ensure that their work was completed to the highest possible standards.

_____________’s [Name of References Person] technical skills are outstanding, and they are always eager to learn new techniques and technologies to further enhance their abilities. They have a natural aptitude for _____________ [Specific Skills or Expertises] and are able to quickly adapt to new environments and challenges.

I have no doubt that _____________ [Name of Referenced Person] will be a valuable asset to any team or organization lucky enough to have them on board. Their enthusiasm, professionalism, and dedication make them an ideal candidate for _____________ [Reference Reason], and I am confident that they will excel in whatever they set their mind to.

Please do not hesitate to contact me if you require any further information or have any questions regarding _____________ [Name of Referenced Person]. I strongly endorse them without reservation and wish them all the best in their future endeavors.

Best,
_____________________
Name

_____________________      	
Signature              	             

_____________      	
Date

Phone: _____________________                                         

Email: _____________________
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